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1. O%mmue nonoxkeHus

I.1. Tlonoxenne o paboTe ¢ mNePCOHANBHBIMM JaHHBIMH pPaGOTHHKOB
rOCYIapCTBEHHOTO  MPO(ECCHOHATBHOrO0  00pa30BaTENbHOIO  y4YpexkKIeHHs
ApocnaBckoit  obnacty  SpociaBcKOro  3NMEKTPOBO3OPEMOHTHOTO TEXHHKYMa
(nanmee TexHMKyM) pa3pabOTaHO B COOTBETCTBHM ¢ TpymoBbIM Kopekcom PO,
3akorom ot 27 mrons 2006 r. Ne 152-M3 u HOpMAaTHBHO-NPABOBBLIMM AKTAMH,
JEHCTBYIOIIMMH Ha TeppUTOpHH PO,

1.2. Hacrosiuee Ilonoxenue onpenensier nopsaok pabotsl (c6opa, 06paboTki,
MCIIOJIb30BAHMSI, XPAHEHUS U T. JI.) C NEPCOHATbHBIMHU JIAHHBIMH PAabOTHHKOB M
rapaHTHH KOH(QUIEHIHATLHOCTH CBeNeHHH O pabOTHHKE, MPENOCTABICHHMIX
paboTHHKOM paboToaTesio.

1.3. Hacrosimee Ilomoxenue BCTymaeT B CHJIy C MOMEHTA YTBEPHKIEHUS
JIMPEKTOpa TEXHHKYMa TOJia.

2. Iloaysenne u 06paGoTKa NepPCOHATLHBIX IAHHbIX PAGOTHHKOB

2.1.  TlepconaneHele  jauHble  paGOTHHKA  paboTOmATeNh MOJydYaeT
HEIOCPEICTBEHHO | oT paboTHHKA.
Paboronarens Bnpase momydars nepcoHabHbIE aHHbIE PAOOTHHKA OT TPETHHX
JIAIl TOJILKO NPH HAIMYUHM ITHCHMEHHOIO corjiacHs pabOTHHKA HIIM B HMHBIX
ClIy4asx, IpsSMO IPeayCMOTPEHHBIX B 3aKOHOIATEIbLCTBE.

2.2. Tlpn moctymienun Ha paboTy pabOTHHMK 3alONHSAET AHKETY, B KOTOPOil
YKa3bIBaeT ClIeMyIoNIne CBEeIeHHUs 0 cebe:

— T0JI; ‘

— 1aTy POKJICHHUS;

— CeMeiHOoe NMoJoXKeHHE;

— OTHOIIIEHHE K BOUHCKOH 00S3aHHOCTH;

— MECTOXHUTEILCTBO U JOMAIITHUI TenedoH;

— o0Opa3oBaHue, CIelHaIbLHOCTD,

— npensiaylnee(ne) Mecto(a) paboTer;

—HHBIE CBCJCHHSA, C KOTOPHIMM pPAOOTHHUK CHMTAET HYXHBIM O3HAKOMUTH
paboTonarens.

2.3. Paboromatens He BmpaBe TpeGoBaTh OT paGOTHHKA IIPEICTABICHHS
HH()OpPMaNUK O TMOJMTUYECKHX M PEITMIHO3HBIX YOEKICHUSX U O ero 4acTHOI
KHU3HH.

2.4. PaboTHuk mpencTaBusieT paboOTOZATENIO JIOCTOBEPHbIE CBeIeHHS 0 cele.
Paboronarens mpoBepsieT 1OCTOBEPHOCTh  CBENEHHH, CBepsisi JIaHHbIE,
npejcTaBlIeHHbIe PaDOTHUKOM, C UMEIOLIHMMHUCS y PabOTHHKA TOKYMEHTAMH.

2.5. Ilpu M3MEHEHNH NMEePCOHATBHBIX JAHHBIX PAOOTHUK MHCHMEHHO YBEIOMJISET
paboronarens O TaKMX U3MEHEHHSX B PasyMHBIi CpOK, He Tpesblmatoumii 10
KaJleHIapHbIX JIHEH.

2.6. Ilo mepe HeoOxomumocTH pabortomarenb ucTpebyeT y pabOTHHKA
JONOTHHUTE IbHBIE CBelleHHs. PaboTHUK mpesicTaBisier TpeOyeMble CBENEHNS U B
clyd4ae  HEOOXOJMMOCTH  TpPeIbSBIAET  JOKYMEHTBHI, MOATBEPKIAolIHe
JIOCTOBEPHOCTh 3TUX CBEJEHHIA.
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2.7. Anxera pabOTHHKa XpaHHTCSA B €ro JTMYHOM jelie. B juyHOM 1ene Takxe
XpaHUTCS BCA MHGOPMANMs, OTHOCAIIAACS K TEPCOHAILHBIM  JIAHHBIM
pabotHuKa. Benenme nuuHBIX men  BosnokeHo Ha uHcmekTopa OK,
OTBETCTBEHHbIN 3a BeJeHUE IMYHBIX Ael — uHcnektop OK.

3. XpaHeHHe NePCOHATLHBIX IAHHBIX pabOTHHKOB

3.1. Ankera paGoTHHKa XpaHHUTCS B €ro JMYHOM Jejie. B JMUHOM fleie TaKkkKe
XpaHUTCS BCs MH(MOpPManMs, KOTOpas OTHOCHTCA K I€PCOHAIBHBIM IaHHBIM
paborhHuka. BeneHume IHMYHBIX Jen  BO3NOkeHO Ha WHcmektopa OK,
OTBETCTBEHHBIN 33 KOMIUJIEKTOBaHUE JTMYHBIX Jies — uHcnekTop OK.

3.2. Jlu4nble nena U MUYHBIE KAPTOYKH XpaHATCA B OYMaXKHOM BHJIE B IIalKax,
NPOIIMTbIE W NPOHYMEPOBaHHbIE O CTpaHWUaM. JIuuyHble Oena W JIHYHBIE
KapTOYKH HaxoNATCs B IPUEMHOH JUpEeKTOpa TEeXHHKyMa B CIEHHAILHO
OTBEJICHHOM INKa(y, oOecrneuynBaoONIeM 3allUTy OT HECAHKIIMOHUPOBAHHOI'O
J0CTyTa.

3.3. llepcomanbHble naHHble pabOTHUKOB MOTYT TaKXKe XpPaHHUTHCS B
3JIEKTPOHHOM BU[I€ B JIOKAJIbHOM KOMIBIOTEPHOH ceTH. JIoCTyn K 31eKTPOHHBIM
0asaM  JaHHBIX, COIEpPXKALIAM  [EePCOHAlbHBIE JaHHBlE  PabOTHUKOB,
obecrieunBaeTcs myTeM BBOjIA napodeii. [1apou ycTaHaBIMBaIOTCS HHKEHEPOM-
3JICKTPOHHKOM H COOOIIAIOTCS WHAMBHIYAIbHO pabOTHHKAM, HMEIOIIHAM JOCTYII
K MEPCOHANIHBIM JJaHHBIM Pa0OTHHKOB.

3.4. Vismenenue mapoyiedl MH)KEHEPOM-3JIEKTPOHUKOM IIPOUCXOIUT HE pexe
OZIHOT'O pa3a B MOJIyTroaue.

3.5. JlocTym K TepCOHANbHBIM JaHHBIM pabOTHMKA MMEIT pabOTHHKH
OyXraliTepudl TEXHUKyMa, 4 TAK)KE WHIKEHEP-DIEKTPOHMK JUIS BBITOJHEHHS
KOHKpPEeTHBIX  (yHKnmid. JlocTynm CrHeuuaiucroB  Apyrux  OTAENOB K
[IEPCOHANIBHBIM  JIaHHBIM  OCYILECTBJISIETCS HA OCHOBAaHHH IHCBMEHHOTO
paspenieHus JUpeKTopa TeXHUKyMa.

3.6. KonmmpoBaTe M jnenaTh BBIIHCKM M3 I1E€PCOHANbHBIX AAHHBIX PabOTHHKA
paspeliaeTcs HCKITIOYHTEILHO B CIIyKeOHBIX LeJIsSX C TUCbMEHHOTO pa3pellieHus
JMPEKTOpa TEXHUKYMA.

4. Ucnonb30BaHHe NePCOHANBHBIX IaHHBIX Ppa60THHKOB

4.1. IlepconanbHble 1aHHBIE PAOOTHHKA MCIIONL3YIOTCA I Lellel, CBI3aHHBIX C
BBITTOJIHEHUEM PaOOTHHKOM TPYAOBBIX (QYHKIIWA.

4.2. PaborosaTtenab HCIONB3yeT I€PCOHAbHbIE MaHHBIE, B YACTHOCTH, s
peleHnss BOMIPOCOB MpPOJIBHXKEHHs paboTHHKA IO ciyx0e, OYepeHOCTH
NPEIOCTABICHUS €XKEroAHOro OTIIyCKa, YCTaHOBJIGHMs pasmepa 3apruiatehl. Ha
OCHOBaHHH MEPCOHAIILHBIX JIaHHBIX PAOOTHHUKA pelIaeTcs BONPOC O JAO0NYCKE ero
K MH(pOPMAaIKH, COCTABIISIONIEH CTyKeOHYIO MM KOMMEPYECKYIO TaiHYy.

43. llpyu mNpUHATHM pelUCHUH, 3aTParHBAKONIMX HHTEPEChl PabOTHHMKA,
paboTonaTtenh He MMEET IpaBa OCHOBBIBATLCS HA TNEPCOHANBHBIX JaHHBIX
paboTHUKa, HOJIy4E€HHBIX UCKITIOYUTENBHO B pesyJibrare UX
ABTOMAaTH3MPOBAHHOW  0OpabOTKM WM  DJIEKTPOHHOTO  IOCTYIIJIEHHS.
PaGoTtonarenr Takke He BIpaBe MNPUHUMATH pEIIEHMs, 3aTParvBaOIMe
HHTEpeCchl pabOTHMKA, OCHOBBIBASCH HA JIAHHBIX, JIONMYCKAIOIKUX J(BOSKOE
TOJIKOBaHHE. B cilyuae eciau Ha OCHOBaHHH MEPCOHANLHBIX JAHHBIX PaOOTHHKA
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HEBO3MOXHO JOCTOBEPHO YCTaHOBHTb Kakoi-nubo ¢akr, pabotomarens
npejiaraeT pabOTHUKY NPEICTaBUTh MUCbMEHHBIE Pa3bICHEHHUA.

S. Ilepeaava nepcoHATbHBIX JAHHBIX PA0OOTHHKOB

5.1. Madopmalus, OTHOCSIIANACS K MEPCOHANBHBIM JaHHBIM pabOTHHKA, MOXKET
OBITH MperocTaBlIeHa TOCYIapCTBEHHBIM OpraHaM B MOpPsjKe, YCTaHOBICHHOM
(benepalbHBIM 3aKOHOM.

5.2. PaboTonarens He BIpaBe NMPeIOCTABIISATL EPCOHAbHBIE JJaHHBIE PA0OTHUKA
TpeTbeil cTOpoHEe Oe3 MHUCBMEHHOTo corjiacusi pa0OTHHKA 3a HMCKIIOYeHHeM
Clly4aeB, KOTJa 3TO HeoOXOIUMO B LENSX NPELyNpeKACHUsS Yrpo3bl KU3HU U
310pPOBBIO PAOOTHWKA, a TaKKe B Cllydasx, YCTAaHOBJEHHBIX (enepaibHbIM
3aKOHOM.

5.3. B cnywae ecnu numo, oOpaTuBIIeecss C 3ampocoM, He YIOJIHOMOYEHO
(emepanbHBIM 3aKOHOM WM HactosmuM [losokeHHeM Ha MOJydYeHHe
HHOOpPMAIMK,  OTHOCSINEHCS K  MEPCOHAIBHBIM  JIaHHBIM  paboTHHKA,
paborojgaTens 00s3aH OTKas3aTh JHMIY B Bbigade uHbopmammu. Jlnmy,
obpaTHBIIEMYyCSl C 3alpoCOM, BBIIAeTCS yBeIOMIIeHHe 00 OTKa3e B BhlIaue
MH(hOpMaLKH, KONUS YBEJIOMIICHHS IOALIMBAETCS B IMYHOE J1eJ10 pabOTHHKA.
5.4. IlepconaneHbIe TaHHBIE pA0OTHUKA MOTYT OBITH IEpeaHbl MPeCTaBUTEIsAM
pabOTHUKOB B NOpsAIKE, yCTaHOBIEHHOM TpymoBeIM Koiekcom P®, B Tom
obbemMe, B KAaKOM O3TO0 HEOOXONUMO JUIS  BBINONHEHHS YKa3aHHBIMHU
IPeICTaBUTENSAMA UX PYHKIIHH.

6. l'apanTin KOHPUAEHUHATBHOCTH MEPCOHATBHBIX JAHHBIX PAGOTHHKOB
6.1. Wudopmamus, OTHOCSIAsCSs K HePCOHANbHBIM JaHHBIM pabOTHHKA,
ABJIETCS CITy>KeOHOM TallHOH W OXpaHIeTCs 3aKOHOM.

6.2. PaboTHuK BripaBe TpeOOBATh MOIHYIO HH(OOPMAIIHIO O CBOUX MEPCOHATbHBIX
JaHHBIX, 00 UX 00paboTKe, UCIIONB30BAHHH U XPAHEHUH.

6.3. B cmoy4ae pasrianieHuss NepcOHANbHBIX [aHHBIX paboTHUKAa 0e3 ero
COrJIacus OH BIpaBe TpeboBaThk OT paboTomaress pa3bsCHEHHI.

JlomkHOCTh TTojnuck ®.1.0. JlaTa
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